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SOCS Notifier 
 

To access the SOCS Notifier, select Notifier on the left-hand navigation of the Central Services.  

The Notifier Menu will appear:  

 

 
 

To create and send a text message or a email via Notifier, select Send Message. 

 

 
 

 

Message may be up to 160 characters long.  Select the check box next to the Text or Email 

group you wish to send your message to.   

 

After selecting your text and/or Email groups, select Send. 

 

Note:  If you are sending a message to an Email Group (same as your News Update listserv’s), 

you will need to Moderate your email before it will send to your group. 

 

 

 

 

  

Training  
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To Edit, Delete or Add a new text group, select Manage Groups.   

 

Note: Please contact SOCS Support if you have questions on Emails groups (Listservs).  

 

 

 
 

Select Add Group to create a new group.  

 
Enter the Group Name and Select Save. 

 

To Edit or Delete a Notifier Group, Select the corresponding icon next to the Group Name.  

Once you delete a group, you will not be able to recover a list of subscribers. 
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How does the public subscribe or unsubscribe?  
 
Your SOCS site allows readers to sign up for the News Update to receive emails or text 

messages by supplying their email and phone number.   

 

 
 
 

When subscribing for an Email List, the public will receive a email confirming they wish to join 

the email list.   

 

When subscribing for a Text Message, the public will receive an immediate text message with an 

authorization code.  The public will need to enter the authorization code before they will be 

joined to the text goup.   

 

 


